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      OF GREATER LEE COUNTY

[image: image2.png]The Positive Place For Kids




[image: image1.png]


PARENT / MEMBER HANDBOOK

	Administrative Office

1365 Gatewood Dr., Suite 221
Auburn, Alabama  36830

334-502-1311 (Office)

334-502-1313 (Fax)

clubs@bgcleeco.org
www.bgcleeco.org

	  Auburn Unit

  400-B Boykin Street

  Auburn, Alabama 36830

  334-821-6020

 
	Potter-Daniel Unit

1610 Toomer Street

Opelika, Alabama 36801

334-745-2582
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Dear Parents & Members:

We are pleased that you have joined the Boys & Girls Clubs of Greater Lee County family.  The Boys & Girls Clubs of America are the fastest growing organizations in the country for youth 6 to 18 years old.  Parents your child’s club membership and involvement will benefit them greatly now and in the future.  Here are some of the reasons why:

Boys & Girls Clubs Core Areas of Activity Involvement:

· Character Development and Leadership Development

· Education and Career Development

· Health and Life Skills

· The Arts

· Sports, Fitness and Recreation

Parents, we encourage you to visit our Clubs at any time. Spend time with your child in our state-of-the art Computer Labs, play games in the game rooms, or join us for one of our field trips.  Take advantage of the activities that are planned especially for families as well as parent workshops that are scheduled throughout the year.  Your involvement as well as your suggestions are valuable to our organization.

It is our goal to make membership in the Boys & Girls Club a positive experience for each child as well as our families.  Please take a few moments to review the enclosed Guidelines Governing Club Membership and become familiar with its contents.  Parents, since we serve youth of all ages, we ask that you sit down and explain its content to your child.  Of course, if you the member or your parents have any further questions, please contact the Unit Director immediately and discuss your questions with him/her.  You are requested to sign and return a statement acknowledging that you have received a copy of the Parent/Member Handbook.
As a Club Member it is your responsibility to conduct yourself in such a manner that you will bring honor to your good name and that of the Boys & Girls Club.  You must be a gentleman/lady at all times whether at home, at school, at church, at the club, or any public gathering.  You must respect yourself and other people.

Again, welcome to the Boys & Girls Clubs of Greater Lee County!  We are looking forward to working with you and your child.

Yours In Service To Youth,

Wanda J. Lewis                 

President 
      
 “Building Tomorrow’s Citizens”

WHO WE ARE

Our Mission…. To inspire and enable all young people, especially those who need us most, to reach their full potential as productive, responsible and caring citizens. 

      A Boys & Girls Club Provides… 

            A safe place to learn and grow... 

           Ongoing relationships with caring, adult professionals...

Life-enhancing programs and character development experiences... 

           Hope and opportunity.

Why We’re Special

Four key characteristics define the essence of a Boys & Girls Club. All are critical in exerting positive impact on the life of a child: 

· Dedicated Youth Facility

· Open Daily

· Professional Staff

· Available/Affordable to All Youth

THE FACTS

The Scope of Our Organization

· 1990…served 400 boys & girls in one Club location

· Currently serving more than 1,400 boys & girls annually in two Club units, schools, and outreach programs 

· Some 5 trained full-time youth professionals 

· Some 12 trained part-time youth professionals

· Some 100 + community volunteers

These numbers grow steadily, thanks to effective collaboration between Clubs, schools, housing authorities, government agencies and private funding sources.

An Ounce of Prevention

It takes money to run a Boys & Girls Club -- about $700 per youth per year. But consider the alternative: keeping a young adult in jail costs taxpayers anywhere from $25,000 to $75,000 per year. Boys & Girls Clubs - a proven delinquency prevention program -- are one of the best bargains in America.

Program Quality and Recognition 

In 2001, 2002, and again in 2006 Boys & Girls Clubs of America and the Alabama Area Council recognized Boys & Girls Clubs of Greater Lee County with an Honor Award for Program Excellence in the area of Education & Career Development.  Our local organization also received the 2001 Program of the Year Award as the best Overall Program in the State of Alabama. In 2006 we were acknowledged for Program Excellence in The Arts.
GUIDELINES GOVERNING CLUB MEMBERSHIP

CLUB MEMBERSHIP  

· Club Membership is open to all youth ages 6-18 years old having a parent or guardian complete and sign a Membership Application.  A child must have turned six years old at least six months prior to applying for Club Membership or have already entered first grade. A copy of the Birth Certificate is required for all 6- year olds and 18- year olds applying for Club Membership for the first time.

· Club Membership fees are $50.00 for the School Year (August – May). Summer Camp fees are established by the Board each year in April.  All Membership & Camp Fees for Opelika Public Housing residents are covered by the Housing Authority.   Membership expires one year from the joining date and is indicated on the membership card.  The membership fees are non-refundable.
· Scholarship & Work opportunities are available for cases of economic hardship. Arrangements may be made with the Unit Director.
· Club Members must present their Membership Card in order to be active in all areas of the Club. The Card identifies a club member, which leads to better security for all members. If the Membership Card is lost, it can be replaced for a charge of $3.00.  Children will not be allowed to participate in certain Club activities unless they have their membership card in their possession.

· Visitors can participate in Club activities and can be admitted into the Club one (1) time per calendar year.  Visitors will not be allowed to participate in high-risk activities such as gym or field trips.

MEMBERSHIP & CAMP FEES

The Boys & Girls Club of Greater Lee County is a United Way agency.  Membership fees and program fees make up less than 10% of the actual cost of running the club.  Fundraising efforts by our Board of Directors as well as our United Way allocation make it possible to provide our services to you at a reduced fee.

FEE PAYMENT 
· SCHOOL YEAR FEES ($50.00 –August – September) ARE DUE AT THE TIME OF ENROLLMENT.  ANYONE JOINING THE CLUB AFTER JANUARY 1ST WILL PAY ONLY HALF OF THE SCHOOL YEAR FEE.  
   Parents, if you have more than 3 children attending the School Year Program your fees are calculated  

   as follows: 50 + 50 + 25 = 125.00.  Each additional child over 3 is free.
· EARLY BIRD CARE (Available only when Clubs are open full-day) - $10.00/wk. per child.

· SUMMER CAMP FEES MAY BE PAID WEEKLY.  ALL FEES ARE DUE ON MONDAY EACH WEEK.  CHILDREN WILL NOT BE ALLOWED TO RETURN TO THE CLUB THE FOLLOWING WEEK UNTIL FEES ARE BROUGHT CURRENT FOR BOTH WEEKS.

  Parents, if you have more than 3 children attending the Summer Camp your fees are  

  calculated as follows: 25 + 25 + 12.50 = $62.50. Each additional child over 3 is free.
FEE PAYMENT ASSISTANCE

Some families are eligible for fee payment assistance through the State Department of Human 

Resources.  If your child is 12-years old or younger and you wish to receive assistance with fee payment you must:
· Call Child Care Resource Center (CCRC) for an appointment

334-749-8400
Child Care Resource Center

Midway Plaza

3766 Pepperell Parkway

Opelika, AL  36801

· Tell them that you want to apply for help with fee payment for your child to go to the Boys & Girls Club (VERY IMPORTANT)

· Take with you to your appointment a check stub or other proof of your Gross Household Income.

· At the end of your appointment if you are eligible for help with your fee payment, CCRC will give you a “Shopping Card”.  Bring it to the Boys & Girls Club Administrative Office at 1365 Gatewood Dr., Suite 221, Auburn, AL.
TRANSPORTATION

· After-School Pick-Up…Transportation will be provided from selected schools for $10.00/week per child. Space is limited for after-school pick up therefore, transportation will be provided on a first come first serve basis.  Arrangements should be made with the Unit Director. The club will not wait for children who have received disciplinary action at school that results in their not meeting the bus or van before departing.  The van will not return to the school to pick youth up if they are horse playing around or not at the designated pick up location.
· Transportation will be provided only from designated residential areas. We wish that the Boys & Girls Clubs could provide transportation to all of our members; however, at this time we only have two vans (one at each unit); therefore, our transportation resources are very limited. 

          PARENTS/GUARDIANS DROP-OFF AND PICK-UP.

· Parents/guardians dropping a child off at the club should insure that the club is open and not just drop the child off and leave before the child is seen entering the building.

· Parents/guardians should not drop off children at the club before the club is open.  The club wishes to insure the safety of every child and leaving a child at a building that is not open and where no staff supervision is present is not a safe situation.

· It is the parents/guardians responsibility to pick up the child or to make arrangements for the child to leave the club each day at the designated closing time.

· Late Pick-Up…All children must be picked up by Club closing times.  A charge of $5.00 up 
to 15 minutes late and $1.00 for every minute thereafter will be assessed per child.

· Attendance Tracking…The Boys & Girls Clubs of Greater Lee County utilizes Kids Trax, a scanning system that tracts Club member attendance and participation in Club activities.  Club members are responsible for using their Membership Card to scan in upon arrival at the Club and scanning out upon departure each time they enter and exit the Club.   The Boys & Girls Clubs of Greater Lee County has an open door policy and cannot be responsible for children leaving the Club without permission.  However, parents of children receiving subsidized care must be signed out by a parent or designated signee.
MEALS

· Boys & Girls Clubs of Greater Lee County participate in the State Department of Education After-School Snacks Program.  Each child receives the following meals at no charge: Breakfast/Snack, Lunch, & After-School Snack.  On full days when lunches are served some members may choose to bring their lunches from home.  They will still be counted in the preparation of lunch in the event that they want it.  

MEDICATION

· If your child must have medication of any type administered during the hours he/she is attending the Club, including over-the-counter medicines, you have the following choices:

· You may come to the Club and administer the medication to your child at the appropriate time(s).

· You may obtain a medication consent form from the Club Unit Director’s office.  This form must be completed and returned to the Club office along with the prescription.  Any medication sent to the Club must be kept in the original container.  

· You may discuss with your doctor an alternative schedule for administering medication.  Perhaps you need only give certain medications at home rather than at the Club.

Club personnel will not administer any medications to students unless a medication consent form, properly completed and signed, and an appropriately labeled container has been received in the Club office.
CLUB HOURS

SCHOOL YEAR…Monday - Friday 2:30 pm – 6:30 pm

 
SCHOOL HOLIDAYS & SUMMER HOURS…9:00 A.M. – 6:00 P.M.

       EARLY BIRD CARE….7:00 A.M. – 9:00 A.M.
HOLIDAY SCHEDULE
     .Boys & Girls Clubs of Greater Lee County will observe the following holidays. 

LABOR DAY


VETERANS DAY

THANKSGIVING HOLIDAYS (Thurs. & Fri)

CHRISTMAS HOLIDAYS (Christmas Eve, Christmas Day, others TBA)
NEW YEARS DAY

PROFESSIONAL DEVELOPMENT DAY (January -TBA)
MARTIN L. KING, JR. HOLIDAY

MEMORIAL DAY

PROFESSIONAL DEVELOPMENT WEEK   (May -TBA)

INDEPENDENCE DAY





PROFESSIONAL DEVELOPMENT WEEK…
August (TBA)

(Tentative, depending upon the opening date of public schools)

PROFESSIONAL DEVELOPMENT DAYS…

From time to time it is necessary to close the Club to enable Club staff to participate in training opportunities needed to provide the best possible experiences for our children.  These dates will be announced as they are scheduled.

FIELD TRIPS

· Parental permission is required in order for Club Members to participate in field trip experiences away from the Club.  Field Trip notices and permission forms will be sent home as trips are scheduled.  Parents must sign an official permission slip form in order for the child to participate.

· Depending on the trip location Club members may be asked to bring money for admission fees, food or other expenses. Certain field trips designed for Teens will require an additional fee.  Notification of these costs will be made in advance.

EARLY BIRD CARE…(available during Christmas Holidays, Spring Break & Summer only) Fees for Early Bird Care are $10.00 per week.  Parents should make arrangements for Early Bird Care directly with the Unit Director.  A minimum of ten (10) participants must be registered for this service in order for it to be available.  Depending upon the number of requests, it may become necessary to limit the number of slots available for this service.

ENROLLMENT LIMITS…In order to provide quality programming in a safe environment, it will be necessary to limit our summer enrollment at each unit. Summer enrollment begins April 1st.   A waiting list will be created and once a member has missed five consecutive days (without notification from parents), they will be removed from the rolls.  The next person on the waiting list will be contacted.

MANDATORY PARENT ORIENTATION
Prior to Club membership being granted, a parent/guardian must attend a parent orientation session at the Club with their Club member.  These sessions will be scheduled by the Unit Directors at several convenient times and will help explain procedures and activities for the Club members.  Club members will not be allowed to come to the Club unless a parent orientation session is completed by a responsible parent/guardian.
BEHAVIOR/DISCIPLINE

· In order to insure a quality program and the safety of all of our Club members, each member is expected to follow a fair but firm set of guidelines.  

· Club members are expected to show respect for staff and fellow Club members at all times.  Use of profanity, name-calling, or other disrespectful behaviors will not be tolerated.  These behaviors may lead to suspension.

· Club members are required to abide by a Code of Conduct that enhances the Club experience for all children and staff.

CODE OF CONDUCT:

· Play fairly and be honest
· Bring membership card everyday
· Be respectful to Boys & Girls Club staff
· Say only good things about others
· Resolve disagreements in a positive way
· Be respectful of other members and their property
· Take care of the Boys & Girls Club and equipment
· Avoid the use of improper language
· Remove hats before entering the building
· Applaud the efforts of other members
· Run outside or in the gym only
· Participate in program areas open to your age group
· Listen during assemblies
· Dress appropriately at all times
· Smoking, drugs, alcohol and weapons are prohibited
· FIGHTING, HITTING, PINCHING, KICKING, BITING, or any INAPPROPRIATE TOUCHING is not allowed. 

Consequence…Automatic Suspension with length to be determined by the Unit Director or other 
                        designated staff.  

*In the event of suspension, a parent or guardian will be contacted before the child leaves the Club.  A parent & child conference with the Unit Director is required prior to the Club member returning to Club activities.

        Consequences for other situations that may arise are as follows:


1.  First Offense:
Members will be warned and counseled by the Club staff.


2.  Second Offense:
Members will be warned and parent/guardian will be notified.


3.  Third Offense:
One day suspension.  Parents/guardians will be informed of the problem.  

A meeting of parents, member and Unit Director will be arranged, if needed.

4.  Fourth Offense:
Member could be suspended from the Club for three (3) days to one (1) week or indefinitely.

NOTE:  Second, Third, and Fourth offenses must be documented and placed in the 

               member’s file.

Any offense that places staff or members in physical danger or results in the deliberate

destruction of Club property may be grounds for greater disciplinary action.  When the action is

of such magnitude that a criminal report should be made, the Unit Director shall consult with the

President for appropriate direction.  Physical discipline of a member by a staff person will result 

in termination.

TELEPHONE USAGE:

· Use of cell phones by Club members is not allowed during Club hours.
· Members are to use the office telephone only for emergencies or to request pick up.  If a Club member requests a pick-up call, a staff member will call the parent to relay the request of the child.
DRESS CODE:

The following types of clothing are prohibited:
· See-through or mesh clothing unless worn over other apparel
· Garments that expose the midriff
· No Bikinis ( Only full swimsuits acceptable)

· Halter tops or tank tops
· Biking shorts for youth above the age of 10
· Shoes with cleats inside the Club
· Bare feet in the Club or on the van
· Any type of head apparel unless on specified days (excluding items worn as part of  religious or cultural practices) 
· Garments or accessories which display emblems relating to abusive substances, sex, and/or obscenities
The Unit Director reserves the right to determine if certain other items of clothing are deemed too casual, revealing or distracting to be considered appropriate Club dress.
SICKNESS:
· No child should be brought to the Club if they are sick, have been sick, or there is a reasonable assumption they are going to be ill.  Parents/guardians should exercise the utmost discretion in this manner.

· If a child is determined to be ill by the Unit Director they will be sent home for the benefit and comfort of the ill youngster as well as for the health and protection of other Club members.

Procedure for handling sickness or injuries:

1. Boys & Girls Clubs of Greater Lee County Staff will survey the child to determine the severity of the illness or injury.

2. Boys & Girls Clubs of Greater Lee County Staff will contact the parent.

3. Boys & Girls Clubs of Greater Lee County Staff will treat the injury as needed. (We cannot administer medication in any form to a child.)

4. Boys & Girls Clubs of Greater Lee County Staff will fill out a first aid/ accident / incident report.

5. Boys & Girls Clubs of Greater Lee County Staff will give a completed copy of the report to the parent/guardian.

EMERGENCIES:

· Boys & Girls Clubs of Greater Lee County Staff will immediately notify the parent/guardian and promptly contact emergency medical personnel for proper treatment.

· It is essential that on the membership application form there is a phone number where the parent/guardian can be reached or of a responsible adult to whom you have given permission to take charge of your youngster in case of an emergency.  Please make sure that this number is kept up to date if your situation changes.
· Further, in case of disciplinary problems, you must be available for discussion on the phone or perhaps even to come and pick up your child if that is deemed necessary.  In case of an emergency, you are giving the Boys & Girls Clubs of Greater Lee County authority to accompany your child to the hospital.
FIRE DRILLS/SEVERE WEATHER

Tornado and fire drills are conducted periodically in the Club Units.  Club members are taught what to do if the tornado signal or the fire signal is activated.  Fire drills are conducted monthly.

When the National Weather Service issues a Severe Thunderstorm Watch or Tornado Watch, Club members and staff will remain in the building.  Gym activities are held inside and outside activities are cancelled.  Normal Club schedule is followed under “watch” conditions.

In the event of a Severe Thunderstorm or Tornado Warning, all Club members and staff will take cover in designated areas until the warning is cancelled.  Please do not call the Club during emergency warnings since the Club telephones must stay clear to contact with the proper authorities.  No Club members will be allowed to leave the Club at this time if they are walking home.

TECHNOLOGY POLICIES

We are fortunate to have, for use by our Club members, state-of-the-art technology labs at both of our Club Units.  Internet access is available for use by our Club members in these labs.  In an effort to protect our Club members from the dangers that are present on the Internet, each Club member will be required to return a permission slip to utilize the services at the Club.

The computers and equipment are for educational use only.  Inappropriate use such as downloading music or videos, chat rooms, copyright infringement, or visiting sites that contain explicit content or that have been deemed off limits in the Club will not be tolerated and will result in suspension from the Club for a length of time deemed appropriate by the Unit Director.


BOYS & GIRLS CLUBS OF GREATER LEE COUNTY

MEMBERSHIP FEE POLICIES

MEMBERSHIP FEE 

$50.00 per school year and are available to all young people 6 to 18 years old

All Memberships renew in August

If a child joins the Club after January 1st, the fee is $25.00 for the remainder of the school year.
Each Boys & Girls Club is open Monday - Friday from 2:30 p.m. to 6:30 p.m. and offers opportunities in arts, athletics, academics and more.

Spring Break & Summer Camp hours are 9:00 a.m. to 6:00 p.m.

PUBLIC HOUSING RESIDENTS…

· If you are a resident of Opelika Public Housing, your child is eligible for FREE CLUB MEMBERSHIP.
SPECIAL EVENT CHARGES – (will be announced)

· Skating, Bowling, Pizza Parties, Movie Theater, Field Trips (Museums, Amusement Parks, Water Park, etc.)

SUMMER CAMP FEE…. Monday – Friday, 9:00 a.m. to 6:00 p.m.

This amount will be announced in April and will be based upon planned activities, field trips & other expenses for the summer camp.
EARLY BIRD FEE……

· Early Bird Care is available from7:00 a.m.-9:00 a.m. at a fee of $10.00 per child at a fee of $10.00 per child on days when Clubs are open full days.  Arrangements must be made with the Unit Director at least one week in advance.  Early Bird Care is available to CCRC clients at no additional cost.   

SCHOLARSHIPS….

· Scholarships are available for Annual Membership Fees in cases of economic hardship.  No Child is turned away because of inability to pay! ( See your Unit Director)
Your Time and Talents Can Make a Big Difference 
for Boys & Girls Clubs Members!
Caring individuals, corporations, foundations and volunteers keep Boys & Girls Clubs doors open to Lee County’s children and teens. Whatever your talents or resources—you can make a difference in a young person's life.  Our Club operations are in constant need of dedicated volunteers. Whether your interest is in athletics, technology, the arts or any other programming skills, we have a role for you to play in our mission.

We encourage all of our parents to volunteer at least 2-3 hours per month:

· Reading with a child

· Helping with homework, art activities, games room, or gym

· Special Events

· Chaperoning Field Trips

· Donating Snacks or Refreshments for special recognition days – A & B Honor Roll and monthly Birthday Celebrations, Holiday Parties/Celebrations (Christmas, Easter Egg Hunt, Fall Festivals, etc.)

· Resource Speaker – share a talent or your career.

· Club Pride Days (Clean-up, Fix-up, Painting, Planting, etc.)

· Fundraising Events

· Attending Parent Advisory Council Meetings.

· Membership Desk Clerk ( answering the phone, and signing club members in and out)

· Chair a Committee ( Club Pride, Fundraising, Parent Volunteer Coordinator) 

Invest in Lee County’s Youth

Thank you for your interest in supporting our efforts to serve Lee County’s youth.  Each year we depend on the generosity of many individuals, corporations, foundations, civic organizations and government funding to support our annual operating needs.

Boys & Girls Clubs memberships cost only $50 per child, per school year, and scholarships are available to those who need assistance.  The actual cost of year-round programming for one child, including our summer enrichment program is approximately $2,500 per child. 

A contribution of any size will help make up the difference.  Since 85 percent of our budget goes directly to youth programming, you can be assured that your investment is guaranteed high returns in the life of a deserving young person and for our community as a whole.

TELL US HOW YOU ARE WILLING TO HELP

(Please return to your Unit Director)

· _____Reading with a child

· _____Helping with homework, art activities, games room, or gym

· _____Special Events

· _____Chaperoning Field Trips

· _____Donating Snacks or Refreshments for special recognition days – A & B Honor Roll                                                                        and monthly Birthday Celebrations, Holiday Parties/Celebrations (Christmas, Easter Egg Hunt, Fall Festivals, etc.)

· _____Resource Speaker – share a talent or your career.

· _____Club Pride Days (Clean-up, Fix-up, Painting, Planting, etc.)

· _____Fundraising Events

· _____Attending Parent Advisory Council Meetings.

· _____Membership Desk Clerk ( answering the phone, and signing club members in and            out)

· _____Chair a Committee ( Club Pride, Fundraising, Parent Volunteer Coordinator) 
_____ OTHER______________________________________________________

                        ______________________________________________________

                        _______________________________________________________

___________________________________                      ________________________

   PARENT’S NAME






TELEPHONE #

___________________________________

ADDRESS

_________________________________________

CHILD’S NAME
RECEIPT OF PARENT/MEMBER HANDBOOK
SIGNATURE PAGE
I have read and received a copy of the Boys & Girls Clubs of Greater Lee County Parent/Member Handbook.  (This document will be placed in the member’s file).

______________________



________

Parent/Guardian Signature



Date

Revised August 2004


